
The first step is to open Cetec ERP and click Accounting

How to Send an AR Statement
Cetec ERP

Nov 4, 2022 1 of 14



Click A/R
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Click A/R Summary
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Click Submit
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Select the customer you wish to send an AR Statement.
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Click Email PDF
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Type the recipient's email.
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Type the body of the email
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Click Send
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Alternatively, you can set up automatic AR Statement Emails by selecting the Notifications on the 
customer record. 
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Select Customer Statement Email as the notifier type.
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Type the recipient's email and click Create New Notification
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That's it. You're done.
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Scan to go to the interactive player
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