
A deposit in Cetec is the transaction of compiling closed A/R Payments from customers and 
depositing them all into the bank. Imagine this is the process of taking multiple checks (from 
customers) to the bank.  Start with clicking Accounting
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Click A/R, then click Deposit List
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Click Submit
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Click the Deposit ID. Typically this will correlate with a single day or week that you collect all A/R 
Payments towards.
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See all A/R Payments which correspond to this Deposit.
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This means your Deposit Value matches the total value of all A/R Payments.
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Note all A/R Payments must be finalized and closed before you can finalize the Deposit.
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You may change which account (likely a bank account) you wish to deposit this money.
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Click Update to confirm any changes.
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Click Deposit to finalize and confirm the deposit.
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You may click the Ledger link on the left-hand side of your screen to review the corresponding ledger 
activity.   That's it. You're done!
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Scan to go to the interactive player
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