CETEC:=* | How to Manage Documents

0 The first step is to open Cetec ERP and use the global search to find a customer, vendor, part, BOM,

Cetec ERP

quote, order, etc.
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CETECERE

Welcome John Smith! (You Are On The Support Plan)

Welcome To Cloud ERP

New systems are hard; our Getting Started Guide makes it easier.

Enter your first pieces of data and start using your new Cloud-Based ERP System: Parts, Customers, and Vendors.

If you have questions, consult the How To Videos and Documentation, or browse through the FAQ list.

RECENT QUOTES

No Quotes to Display

(Go To Quote) ﬂ View All Quotes

SELL EXISTING STOCK

CUSTOMERS

Mo recent customers quoted

BUILD A PART

Search CustomersQ, ﬂ View All Customers

Q

BUY FROM A VENDOR

INVOICE VALUES
Ext Resale@® Cost GP Value GM %
Yesterday 50.00 $0.00 $0.00 0%
Today $0.00 $0.00 $0.00 09
MTD $0.00 $0.00 $0.00 0%
Prior MTD $0.00 $0.00 $0.00 0%
Prior Year MTD $0.00 $0.00 $0.00 0%
Prior Month $0.00 $0.00 $0.00 0%
¥TD $0.00 $0.00 $0.00 0%
Prior YTD 50.00 $0.00 50.00 0%
Prior Year 50.00 $0.00 $0.00 0%

,,,,,,,,,,
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Cetec ERP

0 Click Customer ABC

Apr 22,2022

CETEC ErP custom| Q =
Customer Customer ABC (2)
Welcome John Smith! (You Are On The Support Plan) SELL EJ | VENDOR
New systems are hard; our Getting Started Guide makes it easier.
Enter your first pieces of data and start using your new Cloud-Based ERP System: Parts, Customers, and Vendors.
If you have questions, consult the How To Videos and Documentation, or browse through the FAQ list.
RECENT QUOTES CUSTOMERS
Mo Quotes to Display Mo recent customers quoted
(Go To Quote) ﬂ View All Quotes Search CustomersQ, ﬂ View All Customers
INVOICE VALUES
Ext Resale® Cost GP Value GM %
Yesterday $0.00 $0.00 $0.00 0%
Today $0.00 $0.00 $0.00 0%
MTD $0.00 $0.00 $0.00 0%
Prior MTD 50.00 $0.00 50.00 0%
Prior Year MTD $0.00 $0.00 $0.00 0%
Prior Month $0.00 $0.00 $0.00 09
YTD $0.00 $0.00 $0.00 0%
Prior YTD $0.00 $0.00 $0.00 0%
Prior Year $0.00 $0.00 $0.00 0%
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2 of 11



CETEC:" | Howto Manage Documents
Cetec ERP

£ Click Documents (0)
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CETECERP

VIEW

EDIT

CREATE QUOTE
QUOTES

ORDERS

INVOICES

AR PAYMENTS
CASES
CONSOLIDATED
LOST BUSINESS
VENDOR REPS

AR STATEMENT
TAKE PAYMENT
CREDIT MEMOS (0) +
RMAS (0)
NOTIFICATIONS
PRODUCTION SETUP
CARRIER ACCOUNTS

OM DOCUMENTS
DOCUMENTS (0)
NOTES (0

SALES Q | = |
¥ CUSTOMERS v v v v
Cust# 2 Website Credit Limit  50.00
Terms Code 1-MNET30 Credit Code 3- Good Tax Reseller ID
Primary Phone Primary Fax Primary Email
Inter-Company No Business Type (Add/Edit)
Inside Sales Outside Sales
CREDIT OVERVIEW
A/R Balance 50.00 DsSO o0 Credit Code 3-Good Credit Limit  $0.00
Avg PayDays 0 Last Payment N/A View Statement
SALES OVERVIEW
Created On  2022-01-31 First Quoted Latest Invoice
MTD Sales 50.00 Prior Year MTD  $0.00 Prior Month  5$0.00
YTD Sales  $0.00 Prior YTD  50.00 Prior Year Sales 50.00
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Cetec ERP

Click Browse and select a doc on your computer. You can also click ‘Add Link' if you want to attach a
hyperlink that points to a local document server.
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CETECERE

v v ¥ CUSTOMERS ¥ v

Customer Customer ABC 2

SALES

VIEW

EDIT

CREATE QUOTE
QUOTES
ORDERS
INVOICES

Drop Files Here | B:I(E S m

AR PAYMENTS

CASES
CONSOLIDATED
LOST BUSINESS
VENDOR REPS

CUSTOMER CUSTOMER ABC

Filter by Name

A/R STATEMENT

TAKE PAYMENT Name 41 Tags Alive Revision Uploader Created On Move Global
CREDIT MEMOS (0) +

RMAS (0] No data available in table

NOTIFICATIONS

PRODUCTION SETUP
CARRIER ACCOUNTS
CUSTOM DOCUMENTS

DOCUMENTS (0)

NOTES (0)

CETEC ERP VERSION

4.0

3.1 ON APP3 COPYRIGHT @ 2022 CETEC ERP
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0 Click Upload

CETEC ErP SALES Q |§|

v v ¥ CUSTOMERS v v v v

Customer Customer ABC 2

VIEW
EDIT

CREATE QUOTE
Q Drop Files Here Upload All Add Link
QUOTES

ORDERS
INVOICES

AR PAYMENTS QuoteTsancCs.docx Tags Upload | p4
CASES

CONSOLIDATED 39.88 KB
LOST BUSINESS
VENDOR REPS

A/R STATEMENT
TAKE PAYMENT CUSTOMER CUSTOMER ABC
CREDIT MEMOS (0) +
RMAS (0] Filter by Name
NOTIFICATIONS

PRODUCTION SETUP
CARRIER ACCOUNTS Name 4 Tags Alive Revision Uploader Created On Move Global

CUSTOM DOCUMENTS
DOCUMENTS (0)
NOTES (0)

No data available in table

CETEC ERP VERSION 4.03.1 ON APP3 COPYRIGHT & 2022 CETEC ERP
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O Click revision number

CETEC ErP SALES Q |§|

v v ¥ CUSTOMERS v v v v

Customer Customer ABC 2

VIEW
EDIT

CREATE QUOTE
Q Drop Files Here Add Link
QUOTES

ORDERS
INVOICES

AR PAYMENTS
CASES
CONSOLIDATED
LOST BUSINESS
VENDOR REPS
A/R STATEMENT

CUSTOMER CUSTOMER ABC

Filter by Name

TAKE PAYMENT Name 4 Tags Alive Revision Uploader Created On Move Global
CREDIT MEMOS (0) +

RMAS (0] QuoteTsancCs.docx (Edit) Yes John Smith 2022-02-01 08:35:52 AM X
NOTIFICATIONS

PRODUCTION SETUP
CARRIER ACCOUNTS
CUSTOM DOCUMENTS
DOCUMENTS (0)
NOTES (0)

CETEC ERP VERSION 4.03.1 ON APP3 COPYRIGHT & 2022 CETEC ERP
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Cetec ERP

0 Scroll down and click Upload Revision to upload another revision of the same document.

¥ v v CUSTOMERS ¥ v v v

Customer Customer ABC 2

VIEW
EDIT
CREATE QUOTE
Q Drop Files Here Add Link
QUOTES
ORDERS
INVOICES
AR PAYMENTS
CASES
CUSTOMER CUSTOMER ABC
CONSOLIDATED
LOST BUSINESS .
Filter by Name
VENDOR REPS
A/R STATEMENT
TAKE PAYMENT Name 41 Tags Alive Revision Uploader Created On Move Global
CREDIT MEMOS (0) +
RMAS (0) QuoteTsancCs.docx (Edit) Yes 1 John Smith 2022-02-01 08:35:52 AM Globalize X
NOTIFICATIONS
PRODUCTION SETUP REVISIONS FOR DOCUMENT: QUOTETSANCCS.DOCX
CARRIER ACCOUNTS
CUSTOM DOCUMENTS Upload Revision | Delete All
DOCUMENTS (0)
NOTES (0) Filename Alive Revision v Uploader Created On Delete
QuoteTsancCs.docx Yes 1 John Smith 2022-02-01 08:35:52 AM b4

CETEC ERP VERSION 4.03.1 ON APP3 COPYRIGHT & 2022 CETEC ERP
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Cetec ERP

0 Scroll down and click Upload
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LuUustomer LUstomer Abu £

VIEW

EDIT

CREATE QUOTE
QUOTES

ORDERS

INVOICES

AR PAYMENTS

CASES
CONSOLIDATED
LOST BUSINESS
VENDOR REPS

AJR STATEMENT
TAKE PAYMENT
CREDIT MEMOS (0) +
RMAS (0)
NOTIFICATIONS
PRODUCTION SETUP
CARRIER ACCOUNTS
CUSTOM DOCUMENTS

DOCUMENTS (0)

NOTES (0}

Drop Files Here Upload All

QuoteTsancCs.docx Tags b4
39.88 KB
CUSTOMER CUSTOMER ABC

Filter by Name

A

Name Tags Alive Revision Uploader Created On Move Global
QuoteTsancCs.docx (Edit) Yes 1 John Smith 2022-02-01 08:35:52 AM Globalize X

REVISIONS FOR DOCUMENT: QUOTETSANCCS.DOCX

Upload Revision | Delete All

Filename Alive Revision v Uploader Created On

Delete

QuoteTsancCs.docx Yes 1 John Smith 2022-02-01 08:35:52 AM

CETEC ERP VERSION 4.03.1 ON APP3 COPYRIGHT & 2022 CETEC ERP
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0 Scroll up and click the revision number

CETEC ==¢ saLes Q

v v v CUSTOMERS v v v v

Customer Customer ABC 2

VIEW
EDIT

CREATE QUOTE
Q Drop Files Here Add Link
QUOTES

ORDERS
INVOICES

AR PAYMENTS
CASES
CONSOLIDATED
LOST BUSINESS
VENDOR REPS
AR STATEMENT

CUSTOMER CUSTOMER ABC

Filter by Name

TAKE PAYMENT Name 4 Tags Alive Revision Uploader Created On Move Global
CREDIT MEMOS (0) +

RMAS (0] QuoteTsancCs.docx (Edit) Yes John Smith 2022-02-01 08:36:13 AM X
NOTIFICATIONS

PRODUCTION SETUP
CARRIER ACCOUNTS
CUSTOM DOCUMENTS
DOCUMENTS (0)
NOTES (0)

CETEC ERP VERSION 4.03.1 ON APP3 COPYRIGHT & 2022 CETEC ERP
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Scroll down and see the multiple revisions of the same document. Click the red X to delete the

revision(s)

¥ CUSTOMERS ¥

Customer Customer ABC 2

VIEW

EDIT

CREATE QUOTE
QUOTES

ORDERS

INVOICES

AR PAYMENTS

CASES
CONSOLIDATED
LOST BUSINESS
VENDOR REPS

AJR STATEMENT
TAKE PAYMENT
CREDIT MEMOS (0) +
RMAS (0)
NOTIFICATIONS
PRODUCTION SETUP
CARRIER ACCOUNTS
CUSTOM DOCUMENTS

DOCUMENTS (0)

NOTES (0}
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CUSTOMER CUSTOMER ABC

Filter by Name

Name 4 Tags Alive Revision Uploader Created On Move Global
QuoteTsancCs.docx (Edit) Yes 2 John Smith 2022-02-01 08:36:13 AM m
Upload Revision | Delete All
Filename Alive Revision v Uploader Created On Delete
QuoteTsancCs.docx Yes 2 John Smith 2022-02-01 08:36:13 AM

QuoteTsancCs.docx

Yes (outdated)

1 John Smith 2022-02-01 08:35:52 AM

CETEC ERP VERSION

4.03.1 ON APP3 COPYRIGHT © 2022 CETEC ERP
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