CETEC:** | How to Add Users

Cetec ERP

0 The first step is to open Cetec ERP and click Admin
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CETECERE

Welcome John Smith! (You Are On The Support Plan)

Welcome To Cloud ERP

New systems are hard; our Getting Started Guide makes it easier.

Enter your first pieces of data and start using your new Cloud-Based ERP System: Parts, Customers, and Vendors.
If you have questions, consult the How To Videos and Documentation, or browse through the FAQ list.

SELL EXISTING STOCK

ADMIN

Q

BUILD A PART

BUY FROM A VENDOR

RECENT QUOTES CUSTOMERS
Ne Quotes to Display Most Recent Quote YTD Sales
Customer ABC 1 (Closed) $0.00
(Go To Quote) ﬂ View All Quotes
Search CustomerdQ, ﬂ View All Customers
INVOICE VALUES
Ext Resale® Cost GP Value GM %

Yesterday $0.00 $0.00 $0.00 0%
Today $0.00 $0.00 $0.00 0%
MTD $0.00 50.00 $0.00 0%
Prior MTD 50.00 $0.00 $0.00 0%
Prior Year MTD $0.00 $0.00 $0.00 09%
Prior Month 50.00 $0.00 50.00 0%
¥TD $0.00 $0.00 $0.00 09%
Prior YTD $0.00 $0.00 $0.00 09
Prior Year 50.00 $0.00 50.00 0%

-

10of14



CETEC:** | How to Add Users

Cetec ERP

0 Click Users
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CETEC Ere o =
USERS v v v v v v
New systems are hard; our Getting Started Guide makes it easier.
Enter your first pieces of data and start using your new Cloud-Based ERP System: Parts, Customers, and Vendors.
If you have questions, consult the How To Videos and Documentation, or browse through the FAQ list.
RECENT QUOTES CUSTOMERS
No Quotes to Display Most Recent Quote YTD Sales
Customer ABC 1 (Closed) $0.00
(Go To Quote) View All Quotes
Search CustomerdQ, m View All Customers
INVOICE VALUES
Ext Resale@® Cost GP Value GM %
Yesterday $0.00 $0.00 $0.00 09
Today 50.00 $0.00 $0.00 0%
MTD 50,00 $0.00 $0.00 0%
Prior MTD 50.00 $0.00 50.00 0%
Prior Year MTD $0.00 $0.00 $0.00 0%
Prior Month $0.00 $0.00 $0.00 0%
YTD $0.00 $0.00 $0.00 0%
Prior YTD $0.00 $0.00 $0.00 0%
Prior Year $0.00 $0.00 $0.00 0%

A4l Update

2 of 14



CETEC:** | How to Add Users

Cetec ERP

0 Click Users

Apr 22,2022

CETEC Ere o =
v v v v v v
USERS
irted Guide makes it easier.
tusing your new Cloud-Based ERP System: Parts, Customers, and Vendors.
v To Videos and Documentation, or browse through the FAQ list.
RECENT QUOTES CUSTOMERS
No Quotes to Display Most Recent Quote YTD Sales
Customer ABC 1 (Closed) $0.00
(Go To Quote) View All Quotes
Search CustomerdQ, E View All Customers
INVOICE VALUES
Ext Resale@® Cost GP Value GM %
Yesterday $0.00 $0.00 $0.00 09
Today 50.00 $0.00 $0.00 0%
MTD $0.00 $0.00 $0.00 0%
Prior MTD 50.00 $0.00 50.00 0%
Prior Year MTD 50.00 $0.00 $0.00 0%
Prior Month $0.00 $0.00 $0.00 0%
YTD 50.00 $0.00 $0.00 0%
Prior YTD $0.00 $0.00 $0.00 0%
Prior Year $0.00 $0.00 $0.00 0%

b4l Update
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0 Click Add New User

CETECERP ADMIN Q E\

USERS v CONFIG SETTINGS v MAINTENANCE v LOGS v DOCS v APIS & MORE » DASHBOARDS v

User List

Search For Users Like Role Al ~ Default WH Locs  All ~

View Inactive Users Submit

Displaying1-1of1 Export +/-Columns

Edit User ID Username First Last Email Roles Default WH Loc Active? ‘

‘ Edit 2 john John Smith sales@cetecerp.com Admin, Warehouse Yes Inactivate Qut of Office Barcode Impersonate ‘

Displaying1-1of1 Export +/-Columns

CETEC ERP VERSION 4.03.1 ON APP3 COPYRIGHT & 2022 CETEC ERP
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Enter username and password

CREATE NEW USER
Username

sally

Password

1

Create
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0 Click Create

CREATE NEW USER

Username

sally

Password
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Type Email

Apr 22,2022

CETECERP

USERS v

Edit User 3

Back To Users.

Username

sally

First Name

Title

Mobile Phone

Employee ID (if used for external tracking)

-

Last Name

Email Password UNSET!

Office Phone

Homepage (user forced here after login)

User Session Timeout

ADMIN
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Type First Name

CETECERP

USERS v

Edit User 3

Back To Users.

Username

sally

[

Title

Mobile Phone

Employee ID (if used for external tracking)

Apr 22,2022

ADMIN

Email

sally@cetecerp.com

Last Name

Email Password UNSET!

Office Phone

Homepage (user forced here after login)

User Session Timeout

8 of 14



CETEC ==¢ |

How to Add Users

Cetec ERP

Type Last Name
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USERS v

Edit User 3

Back To Users.

Username

sally

First Name

Sally

Title

Mobile Phone

Employee ID (if used for external tracking)

ADMIN

Email

sally@cetecerp.com

pe

Email Password UNSET!

Office Phone

Homepage (user forced here after login)

User Session Timeout
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0 Scroll down and add Title
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Edit User 3

Back To Users.

Username

sally

First Name

Sally

C

Mobile Phone

Employee ID (if used for external tracking)

Email

sally@cetecerp.com

Last Name

Smith

Email Password UNSET!

Office Phone

Homepage (user forced here after login)

User Session Timeout

0

100of 14



CETEC:** | How to Add Users

Cetec ERP

0 Scroll down and give the user role: Admin

Apr 22,2022

Title Email Password UNSET!

Head of Sales

Office Phone
Mobile Phone Homepage (user forced here after login)
Employee ID (if used for external tracking) User Session Timeout
0 @

Minimum Hours Per Week (i) D

Accounting '
Accounting Admin
Admin
Allinvoices
Has Barcode Scanner (force tablet mode) Default Production Location
Autodetect v None e
Default Warehouse Location User Specific Labor Rate (Cost)
None e
User Specific Labor Rate (Resale) User Specific Overhead Rate

11 0of 14
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0 Scroll down and click Submit

Default Warehouse Location

None A

User Specific Labor Rate (Resale)

Customer Association Type

Inside Sales
Qutside Sales

Purchase Quote Approval Threshold

o

Kiosk Mode Enabled?
O

Signature File ()

Choose File |No file chosen

CETEC ERP VERSION

Apr 22,2022

User Specific Labor Rate (Cost)

User Specific Overhead Rate

0

Force Password Reset

No v

Email Signature (0

Tables That Can Be Maintained (based on Roles)

4.03.1 ON APP3

COPYRIGHT & 2022 CETEC ERP
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That's it. You're done.

CETECERP ADMIN Q

USERS v v v v v v v

. Information: User Updated! X
Edit User 3 o -

Back To Users.

Username

Email
sally sally@cetecerp.com
First Name Last Name
Sally Smith
Title Email Password UNSET!
Head of Sales
Office Phone

Mobile Phone Homepage (user forced here after login)

Employee ID (if used for external tracking) User Session Timeout

0 (i)
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Scan to go to the interactive player




