CETEC:** | How to Create an Order

Cetec ERP

0 The first step is to open Cetec ERP and click Sales

Apr 22,2022

CETECERE

Welcome John Smith! (You Are On The Support Plan)

Welcome To Cloud ERP

New systems are hard; our Getting Started Guide makes it easier.

SALES

Enter your first pieces of data and start using your new Cloud-Based ERP System: Parts, Customers, and Vendors.
If you have questions, consult the How To Videos and Documentation, or browse through the FAQ list.

RECENT QUOTES

No Quotes to Display

(Go To Quote) ﬂ View All Quotes

SELL EXISTING STOCK

CUSTOMERS

Mo recent customers quoted

BUILD A PART

Search CustomerdQ, ﬂ View All Customers

Q =

BUY FROM A VENDOR

INVOICE VALUES
Ext Resale @ Cost GP Value GM %
Yesterday $0.00 $0.00 $0.00 0%
Today $0.00 $0.00 $0.00 0%
MTD 50.00 $0.00 50.00 0%
Prior MTD $0.00 $0.00 $0.00 0%
Prior Year MTD $0.00 $0.00 50.00 0%
Prior Month 50.00 $0.00 $0.00 0%
YTD $0.00 $0.00 $0.00 0%
Prior YTD $0.00 $0.00 $0.00 0%
Prior Year 50.00 $0.00 50.00 0%

,,,,,,,,,,
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0 Click Quotes

Apr 22,2022

CETECERP SALES

QUOTES v v v v v v v

Welcome To Cloud ERP

New systems are hard; our Getting Started Guide makes it easier.
Enter your first pieces of data and start using your new Cloud-Based ERP System: Parts, Customers, and Vendors.
If you have questions, consult the How To Videos and Documentation, or browse through the FAQ list.

RECENT QUOTES

Mo Quotes to Display

(Go To Quote) ﬂ View All Quotes

CUSTOMERS

Mo recent customers quoted

Search CustomersQ, ﬂ View All Customers

INVOICE VALUES
Ext Resale @ Cost GP Value GM %
Yesterday $0.00 $0.00 $0.00 0%
Today $0.00 $0.00 $0.00 0%
MTD $0.00 $0.00 $0.00 0%
Prior MTD 50.00 $0.00 $0.00 0%
Prior Year MTD $0.00 $0.00 $0.00 0%
Prior Month $0.00 $0.00 $0.00 0%
YTD $0.00 $0.00 $0.00 0%
Prior YTD $0.00 $0.00 $0.00 0%
Prior Year $0.00 $0.00 $0.00 0%

b4l Update
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0 Click New Quote
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Cetec ERP

CETECERP

SALES

NEW QUOTE

irted Guide makes it easier.

tusing your new Cloud-Based ERP System: Parts, Customers, and Vendors.

v To Videos and Documentation, or browse through the FAQ list.

RECENT QUOTES CUSTOMERS
Mo Quotes to Display Mo recent customers quoted
(Go To Quote) ﬂ View All Quotes Search CustomersQ, ﬂ View All Customers
INVOICE VALUES
Ext Resale@® Cost GP Value GM %

Yesterday 50.00 $0.00 $0.00 0%
Today $0.00 $0.00 $0.00 0%
MTD $0.00 $0.00 $0.00 0%
Prior MTD 50.00 $0.00 $0.00 0%
Prior Year MTD $0.00 $0.00 $0.00 0%
Prior Month $0.00 $0.00 $0.00 0%
YTD $0.00 $0.00 $0.00 0%
Prior YTD $0.00 $0.00 $0.00 0%
Prior Year $0.00 $0.00 $0.00 0%

b4l Update
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0 Click the pencil icon to Edit the Quote Header
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CETECERP

QUOTES ¥

VIEW & EDIT

SEND +

COMMIT TO ORDER
QUOTING TOOLS +
COMMISSION
DOCUMENTS (0)
NOTES (0)

PREPAY

CREATE PQUOTE

SALES Q | = |
v v A v
Quote/Order Worksheet 1 Sales diting:Jon Sty
Customer Contact
Cust PO # Owner john Status Open
Notifier Options Normal Inside Sales Outside Sales
More Options
Change All Lines Show Open Lines + m
+/- Columns
# PRC Part Ship Date Dock Date Loc Qty Cost ::’st Resale CE:tst Tax Ext. Resale
Q Ship Dock Main ~ 1 Cost Resale m
) Final Freight
Freight Resale:
Cost:
Freight Resale Estimate: Freight Discount: os
Tax (0% ):
$0.00
Fut Cnst: Fyt Resala-
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J) Type and select the customer name
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CETECERP

QUOTES ¥

Quote/Order Worksheet 1

VIEW & EDIT

SEND +

COMMIT TO ORDER
QUOTING TOOLS +
COMMISSION
DOCUMENTS (0)
NOTES (0)

PREPAY

CREATE PQUOTE

SALES

Jo)
i

Sales Editing: John Smith

* Customer (Create) | customer Q

(2) - Customer ABC - {Austin, TX)

Created On  2022-02-01

Contact Choose a customer first

Complete By

Revision Override 1

* Cust PO # Owner  john Q Status  Open v
*Ship To Choose a customer first
* Ship Via UPS Ground v Carrier Account #
Ship Type Partial v Order Type Scheduled v
Fields with * req'd for order entry. More Options mm
Show Open Lines + m
+/- Columns
PRC Part Ship Date Dock Date Loc Qty Cost Adj Resale Ext. Tax Ext. Resale
Cost Cost

50f16
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[i] Type the customer PO number

CETEC ==¢ saLes Q

QUOTES v v v v v v v

Quote/Order Worksheet 1 Sales diting John Smith v

WVIEW & EDIT
SEND +
Name Created On  2022-02-01 Complete By
COMMIT TO ORDER
QUOTING TOOLS +
COMMISSION * Customer (Create)  Customer ABC Q Contact ChooseaCor v (Create) Revision Override 1
DOCUMENTS (0)
NOTES (0]
o * Cust PO # ‘ | ‘I Owner  john Q Status Open ~
PREPAY
CREATE PQUOTE
* ship To | Customer ABC 123 Main Street Austin, TX 78741 UNITED STATES v
*ShipVia  UPSGround v Carrier Account #
Ship Type  Partial - Order Type  Scheduled -
Fields with * req'd for order entry. More Options m m

Change All Lines Show Open Lines v m

+/- Columns

# PRC Part Ship Date Dock Date Loc Qty Cost Resale Tax Ext. Resale

Adj Ext.
Cost Cost

Apr 22,2022 6of 16
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J) Click OK

CETECEERP SALES Q |;|

QUOTES v v v v v v v

Quote/Order Worksheet 1 Sales diting John Smith v

WVIEW & EDIT
SEND +
Name Created On  2022-02-01 Complete By
COMMIT TO ORDER
QUOTING TOOLS +
COMMISSION * Customer (Create)  Customer ABC Q Contact ChooseaCor v (Create) Revision Override 1
DOCUMENTS (0)
NOTES (0]
o *Cust PO # | 03984233 Owner  john Q Status Open ~
PREPAY
CREATE PQUOTE
* ship To | Customer ABC 123 Main Street Austin, TX 78741 UNITED STATES v
*ShipVia  UPSGround v Carrier Account #
Ship Type  Partial - Order Type  Scheduled -
Fields with * req'd for order entry. More Options m

Change All Lines Show Open Lines v m

+/- Columns

Adj Ext.
' Resale Tax Ext. Resale

# PRC Part Ship Date Dock Date Loc Qty Cost Cost Cost

Apr 22,2022 70f16
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0 Type and select prcpart number

YE B = Er e rAania runciiasimg
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QUOTES v ORDERS ¥ INVOICES v CUSTOMERS v LEADS v OPPORTUNITIES ¥ REPORTS v

Quotelorder worksheet 1 @ success: Quote Header Updated x

AL Sell Process 1
SEND + 1. Create Quote | Order Worksheet
COMMIT TO ORDER
QUOTING TOOLS +
COMMISSION Customer ABC (2)
DOCUMENTS (0} Customer - | tomer ABC 123 Main Street Austin, TX 78741 UNITED STATES e
NOTES (0}
PREPAY Cust PO # 03984233 Owner john Status Open
CREATE PQUOTE Notifier Options Normal Inside Sales Outside Sales
More Options -~
Change All Lines Show Open Lines v
+/- Columns
. Adj Ext.
# PRC Part Ship Date Dock Date Loc Qty Cost Cost Resale Cost Tax Ext. Resale

prtl

Ship Dock Main hd 1 Cost Resale m

PRT 1 (Desc: Part Description - 1)

Final Freight

Freight Resale:

Cost:
Freight Resale Estimate: Freight Discount:

Tax (0% ):
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M TypeQty

CEIEW SMLEZ  FARIZ  FURLOAZIMY O WARLIIUUIE  ALLUUN NG FAUDULION AU - -
QUOTES¥ ORDERSY INVOICES¥ CUSTOMERS¥ LEADSY OPPORTUNITIES¥ REPORTS ¥
Q t lo d w k h t 1 ° Success: Quote Header Updated b4
AL Sell Process 1
SEND + 1. Create Quote | Order Worksheet
COMMIT TO ORDER
QUOTING TOOLS +
COMMISSION
Customer Customer ABC (2) ‘ ) Contact
DOCUMENTS (0) Customer ABC 123 Main Street Austin, TX 78741 UNITED STATES
NOTES (0)
PREPAY Cust PO # 03984233 Owner john Status Open
CREATE PQUOTE Notifier Options Normal Inside Sales Outside Sales
More Options -~
Change All Lines Show Open Lines v
+/- Columns
. Adj Ext.
# PRC Part Ship Date Dock Date Loc Qty Cost Cost Resale Cost Tax Ext. Resale
PRTL Q 2022-02-01 2022-02-01 Main W 0 200 m
) Final Freight
Freight Resale:
Cost:
Freight Resale Estimate: Freight Discount:
Tax (0% ):
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whiIE%Ww ——°

QUOTES v ORDERS v

INVOICES v CUST

Select Ship and Dock dates

OMERS v

LEADS v

Quote/Order Worksheet 1

VIEW & EDIT

SEND +
COMMIT TO ORDER
QUOTING TOOLS +
COMMISSION
DOCUMENTS (0}
NOTES (0}

PREPAY

CREATE PQUOTE

Sell Process 1
1. Create Quote [ Order Worksheet

OPPORTUNITIES »

Er e

REPORTS v

rAania runciAan

WARLIIw YL

ASPIPR VTRV P

=]

° Success: Quote Header Updated

Customer ABC 123 Main Street Austin, TX 78741 UNITED STATES

February 2022

Mo Tu We Th
31 B 2 3
7 8 9 10

14 15 16 17

21 22 23 24
28 1 2 3
7 8 9 10

Fr

11

18

25

11

>
Sa
5

12
19
26
5

12

Owner john
e Sales

More Options -~

Contact

Status Open

Outside Sales

+/- Columns

Show Open Lines  w

Cost

Adj
Cost

Resale

Tax Ext. Resale

Customer Customer ABC (2)
Cust PO # 03984233
Notifier Options Normal <
Su
30
Change All Lines 6
13
20
27
# PRC Part Ship Date
6
PRTL Q

10

Freight Resale Estimate:

Freight Discount:

Freight
Cost:

Final Freight
Resale:

Tax (0% ):

10 0of 16
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0 Enter Resale value

CEIEW SMLEZ  FARIZ  FURLOAZIMY O WARLIIUUIE  ALLUUN NG FAUDULION AU - -
QUOTES¥ ORDERSY INVOICES¥ CUSTOMERS¥ LEADSY OPPORTUNITIES¥ REPORTS ¥
Q t lo d w k h t 1 ° Success: Quote Header Updated b4
AL Sell Process 1
SEND + 1. Create Quote | Order Worksheet
COMMIT TO ORDER
QUOTING TOOLS +
COMMISSION
Customer Customer ABC {2} - 5 Contact
DOCUMENTS (0) Customer ABC 123 Main Street Austin, TX 78741 UNITED STATES
NOTES (0)
PREPAY Cust PO # 03984233 Owner john Status Open
CREATE PQUOTE Notifier Options Normal Inside Sales Outside Sales
More Options -~
Change All Lines Show Open Lines v
+/- Columns
# PRC Part Ship Date Dock Date Loc Qty Cost Adj Resale Ext. Tax Ext. Resale
P Cost Cost .
I —
PRTL Q 2022-02-24 2022-02-25 Main W 10 0 200 m
) Final Freight
Freight Resale:
. Cost:
Freight Resale Estimate: Freight Discount:
Tax (0% ):
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§  Click Add

CEIEW SMLEZ  FARIZ  FURLOAZIMY O WARLIIUUIE  ALLUUN NG FAUDULION AU - -
QUOTES¥ ORDERSY INVOICESY CUSTOMERS¥ LEADSY OPPORTUNITIES¥Y REPORTSY
Q t lo d w k h t 1 ° Success: Quote Header Updated b4
AL Sell Process 1
SEND + 1. Create Quote | Order Worksheet
COMMIT TO ORDER
QUOTING TOOLS +
COMMISSION
Customer Customer ABC (2) ‘ ) Contact
DOCUMENTS (0) Customer ABC 123 Main Street Austin, TX 78741 UNITED STATES
NOTES (0)
PREPAY Cust PO # 03984233 Owner john Status Open
CREATE PQUOTE Notifier Options Normal Inside Sales Outside Sales
More Options -~
Change All Lines show Open Lines
+/- Columns
. Adj Ext.
# PRC Part Ship Date Dock Date Loc Qty Cost Cost Resale Cost Tax Ext. Resale
PRTL Q 2022-02-24 2022-02-25 Main W 10 0 200
) Final Freight
Freight Resale:
Cost:
Freight Resale Estimate: Freight Discount:
Tax (0% ):

Apr 22,2022 12 of 16
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Click Commit To Order

J

whiIE%Ww ——°

Er e rAania runciasimg WARLIIw YL ALLU U g L SV IR e

- -
QUOTES¥ ORDERSY INVOICES¥ CUSTOMERS¥ LEADSY OPPORTUNITIES¥ REPORTS ¥
Q t lo d w k h t 1 ° Success: Quote Header Updated b4
VIEW & EDIT Sell Process 1
1. Create Quote [ Order Worksheet
COMMISSION
Customer Customer ABC (2) ‘ ) Contact
DOCUMENTS (0) Customer ABC 123 Main Street Austin, TX 78741 UNITED STATES
NOTES (0)
PREPAY Cust PO # 03984233 Owner john Status Open
CREATE PQUOTE Notifier Options Normal Inside Sales Outside Sales
More Options -~
Change All Lines Show Open Lines v
+/- Columns
# PRC Part Ship Date Dock Date Loc Qty Cost Adj Cost Resale ?:s.l Tax Ext. Resale
1 PRT ; o 20220224 2022-02-25 MN 10 $0.00 $200.00 $0.00  50.00 sz,00000 @ =X
Q Ship Dock Main ™ Cost Resale m
Final
Freight Freight
Cost: Resale:
Freight Resale Estimate: Freight Discount:

Apr 22, 2022

13 0f 16



CETEC:" | How to Create an Order
Cetec ERP

0 Click Commit Order

CETEC ErP SALES PARTS PURCHASING WAREHOUSE ACCOUNTING PRODUCTION  ADMIN Q E\

QUOTES v ORDERS ¥ INVOICES v CUSTOMERS v LEADS v OPPORTUNITIES ¥ REPORTS v

Quote/Order Worksheet 1 Sales EditingsJohn Smith

VIEW & EDIT Sell Process 2
SEND + 2, Commit Order
COMMIT TO ORDER
QUOTING TOOLS + Create Separate Order For Each Quote Line? [}
COMMISSION
DOCUMENTS (0} 1 Order Notices (Doesn't Prohibit Order Entry) »
NOTES (0}
PREPAY
CREATE PQUOTE
Customer ABC (2)
Customer - | tomer ABC 123 Main Street Austin, TX 78741 UNITED STATES Sl
Cust PO# 03984233 Owner john Status Open
Notifier Options Normal Inside Sales Qutside Sales

More Options ~

Check/Uncheck All Lines Change All Lines

+/- Columns
Ship Dock . Ext.
Order? # PRC Part Date Date Loc Qty Cost Adj Cost Resale Cost Tax Ext. Resale
1 PRT :.IEWJ 20220 20220 MN 10 $0.00 $200.00 $0.00 $0.00 $2,000.00
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CETECERP

QUOTESv ORDERSY

That's it. You're done.

INVOICES »

Order 1.1

VIEW

EDIT
DETAILS/SERIALS
INVOICE/SHIP
CLOSE LINE/ALL
MERGE

PDF (QUICK)

PRO FORMA PDF
COMMISSION
RELEASE TOWH
WORKORDER VIEW +
PREPAY

PROGRESS BILLING
PACKING SLIP (QUICK)
PACKING LABEL
FULL ORDER PLATE
QUOTE1

CREATE WO
CREATE PQUOTE
DOCUMENTS (0)
NOTES (0)

Sell Process

CUSTOMERS v LEAD!

4

4, Pick Parts/Material Line 1
Hide Warnings

Sv OPPORTUNITIES ¥

SALES PARTS

REPORTS v

PURCHASING

WAREHOUSE

ACCOUNTING

PRODUCTION

ADMIN

° Success: Created Order MNL.1

Customer Customer ABC (2) Location MN Ordered On  2022-02-01
Buyer P.O. Number 03984233 Assembly? MNo
ShipVia UPS Ground Customer Email Carrier Account #
Tax Group (0%) Terms NET30 FOB/Incoterms S - Shipment
Order Type Scheduled Ship Type Partial Status MNew (0)
More Options ~
+/- Columns
# Qty Code Prcpart Cost Resale Adj GM Work Start Date Status Labor Days Ext. Cost Tax Ext. Resale
1 10 Stock PRT1 $0.00  $200.00 2022-02-25 Doc Control (Unreleased Orders) 0 $0.00 50.00 $2,000.00

Tax ( 0%): 50.00
Freight: $0.00 $0.00
Total: $0.00 $2,000.00
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