
The formal "put away" process is not required; all parts will automatically be “put away” into bin 
locations NEW, NEW1, NEW2, etc. However, this process is useful if you want to specify the bins into 
which your parts are put away.
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To put away parts if you're starting from the receiving screen, the quickest option is to click the button 
at the top, "Back to Pending Put Away."

How to Put Parts Away
Cetec ERP

May 9, 2022 2 of 17



How to Put Parts Away
Cetec ERP

May 9, 2022 3 of 17



Or, if when navigating from the home screen,
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click Warehouse,
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click Receiving,
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and then click Put Away.
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Now you're on the Receipts Pending Put Away screen. 
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Let's say you want to put away this Prcpart from Receipt 11.
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On the right side of this line, click Put Away.
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On the put away screen, you can enter a bin number.
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Cetec gives you some guidance on bin numbering when you hover over this information icon.
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Enter your bin number
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and click Submit.
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You'll see a confirmation message at the top of the screen.
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That's it. You're done. Now you know Cetec's put away process!
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Scan to go to the interactive player
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