
What is the process for creating a receiving inspection? From the PO screen,
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click here
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or here to navigate to the receiving screen. 
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On the receiving screen, there is an inspection section.
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To trigger the creation of an inspection document, enter the quantity accepted 
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and the quantity rejected.
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You also have the option to enter inspection notes here.
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Click Receive.
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An inspection document is created. 
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Because there is a rejected quantity, an NCR is also created. 
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Click the link to navigate to the inspection document.
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On this screen, you can edit the document as needed. 
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Notice that the inspection document has been automatically linked to the PO, 
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the part record, 
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and the receipt document.
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There is also a link to the NCR that was created. Click that link to view the NCR.  
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By default, the NCR is linked to the inspection document.

How to Create a Receiving Inspection
Cetec ERP

Aug 16, 2022 18 of 22



Also, the part number, rejected quantity, 
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and PO number fields have been auto-filled. 
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That's it. Now you know how to create a receiving inspection.
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Scan to go to the interactive player
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