
To clone a quote we'll find a quote by clicking Sales
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Click Quotes
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Click Quote List
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Click Submit
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Select Quote number
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Click Quoting Tools +
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Click Clone This Quote
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The new quote is an exact copy of the original quote.
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Now, if we want to close this quote, we'll click Quoting Tools+
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Click Close Quote
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Select your resolution type. These can be edited under A d m i n > M a i n t e n a n c e > D a t a M a i n t e n a n c e > * Q u o t e 
R e s o l u t i o n *
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Click Reconcile Lines And Close Quote
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To view quote data corresponding to closed quote, click Quotes
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Click Quote Stats
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See the Quote Line breakdown section which highlights details of all quotes (closed, open, and 
converted to orders).
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Scan to go to the interactive player
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