
The first step is to open any Quote and click Send +
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The first option is to click (Quick) Then a PDF will open that you can download.  
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The other option is to click PDF/Email This will open up another screen. 
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Here you can customize the PDF. Un-check any boxes you don't want to show on the PDF.
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Click Set Columns to save your changes. 
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There are two options. You can save the PDF by clicking Download PDF
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The other option is to email the PDF directly to the customer by clicking Email PDF
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Here you can add the sender's email address. 

How to Send a Quote
Cetec ERP

Apr 22, 2022 8 of 12



Add the recipient's email address and customize your body text. If you have uploaded any documents 
to this quote, they will be listed here in checklist form so you have the option to attach them.   When 
your email is ready, click Send.
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That's it. You're done.
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Scan to go to the interactive player
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